Sample Terminal Area Security Officer Appointment Memorandum








MEMORANDUM





From:  Commanding Officer, Name of Command


To:    Name of Appointee





Subj:  APPOINTMENT OF PRIMARY/ALTERNATE TERMINAL AREA SECURITY


       OFFICER (TASO/ATASO)





Ref:   (a) SECNAVINST 5239.3





1.  Per reference (a), you are appointed the Primary/Alternate Terminal Area Security Officer (TASO/ATASO) for the Active Readiness Information System (ARIS) microcomputers and associated peripheral devices located in Command Name office spaces.





2.  Your responsibilities are listed in reference (a).  As the ARIS TASO/ATASO, your major responsibilities are to:





    a.  Monitor computer operations to prevent unauthorized browsing or manipulation of ARIS data.





    b.  Ensure that the computer(s) is/are signed off or locked when unattended or secured when not in use.





    c.  Brief each user on Information Systems Security (INFOSEC) requirements.





    d.  Maintain a current list of personnel authorized access to ARIS.





    e.  Review all System Authorization Access Request (SAAR) forms for completeness and forward to Enlisted Placement Management Center's (EPMAC) Information Systems Security Manager (ISSM).





    f.  Inform EPMAC’s ISSM when users leave your command or no longer require access to ARIS.





    g.  Report all INFOSEC violations and abnormalities to EPMAC's ISSM.





    h.  Ensure that all users abide by all proprietary software/licensing agreements.





    i. Provide assistance to EPMAC's ISSM, as required.








                                                                                                (Signature of Commanding Officer or


                                                                                                           designated representative)


