MANDATORY APPELLATE LEAVE FIELD SERVICE RECORD CHECKLIST

Ensure the following documents are properly filed in the Field Service Record book Prior to mailing to NAMALA

For additional guidance regarding Mandatory Appellate Leave procedures, please refer to MILPERSMAN 1050-340.

LEFT SIDE





RIGHT SIDE

NSIPS LOSS TRANSACTION



APPELLATE LEAVE STATEMENT OF








UNDERSTANDING

COURT MARTIAL ORDER

ALL PG-13’S* (INCLUDING, IF

REQUEST FOR CLEMENCY



APPLICABLE, AN ENTRY REGARDING THE 

(IF APPLICABLE)




TAKING OF DNA)*

MANDATORY APPELLATE



ALL PG-7 (COURT MEMORANDUM)

LEAVE LETTER (COPY)



IF APPLICABLE**

VOLUNTARY APPELLATE LEAVE 


ALL PG –6 (RECORD OF UNAUTHORIZED LEAVE LETTER (COPY)



ABSENCE)  IF APPLICABLE**

APPELLATE LEAVE REQUEST CHIT


PG-5 (WITH SIGNED LOSS ENTRY)**

(NAVCOMPT FORM 3065)








PG-4 (WITH APPROPRIATE RATE ENTRY)**

SECURITY TERMINATION STATEMENT












VERIFIED/UPDATED RECORD OF

RESULTS OF TRIAL




EMERGENCY DATA**

CHARGE SHEET




VERIFIED/UPDATED SGLI**

(DD FORM 458)









ALL EXTENSIONS/ENLISTMENT/

PRISONER RELEASE ORDER



REENLISTMENT CONTRACTS**

(DD FORM 367)

CONFINEMENT ORDER

(NAVPERS 1640/4)

DD 2791-1 OR NAVPERS 5800/1 (ACKNOWLEDGEMENT OF

SEX OFFENDER REGISTRATION REQUIREMENTS) IF APPLICABLE***

*For appellants who have a QMO offense, include the DNA Blood Draw PG 13- in accordance with SECNAVNOTE 5800.   NOTE:  IF THE CA HAS NOT ACTED, MBR MAY ONLY GO ON VOLUNTARY APPELLATE LEAVE IF HE OR SHE SUBMITS THEIR DNA!

**Please note that if any service record pages are missing or lost, it is the responsibility of the servicing personnel office to order a microfiche copy prior to mailing the record to NAMALA.

***Comply with SECNAVNOTE 5800.14.

